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— M6 ta vi tri / Position Description
Chuec danh céng viéc Nhan vién thiét ké két cau g6
Position Title Timber Structure Designer
B phan/ Phong Van hanh
Division Operations

Bao cao cong viéc cho Truwdng nhém

Reports to Team Leader

Bao cao truc tiép Khéng

Direct Reports Nil

Bao cao gian tiép Khéng

Indirect Reports Nil

Dong nghiép Du toan vién cong trinh, Nhan vién thiét ké phdi canh kién tric 3D, Hoa vién kién
Colleagues trac

Construction Estimator, 3D Rendering & Visualization Technician, Architectural

Draftsperson
Loai hop dong Hop Bong Toan Thei Gian
Contract Type Full Time Employment
Ho so’ cong viéc

Designer |

Job Profile

M6 ta cong viéc/ Job Description

Lam viéc trong mét méi trwdng n&ng ddng, vui vé va nhip do nhanh, nhan vién thiét ké két cau chiu trach nhiém
soan thao cac tai lieu xay dwng khac nhau dé hé tro cac khach hang hoat ddng trong nganh xay dwng trén toan
cau.théng qua viéc cung cap kip thdi va chinh xac cac tép tin thiét ké.

Nhan vién thiét ké két chu gb doi héi phai co kién thirc vé& quy trinh xay dwng, c6 khé nang hoc héi cac bién phap
thi cong m&i va kha néng cha y dén chi tiét cao.

Kha n&ng ap dung tw duy phan bién va s tw tin d&t cau hai dé tranh sai Idm déu quan trong vi vai trd nay doi héi
két qua dau ra chat lwong cao.

Working in an energetic, fun and fast paced environment our Timber Structural Designers are responsible for the
design of timber components that support our global customers operating in the construction industry through the
timely and accurate delivery of design files.

Timber Structural Designers require an awareness of the constructions process, an ability to learn new
construction methods and have great attention to detail.

The ability to apply critical thinking and having the confidence to ask questions to avoid mistakes are both important

as the role requires high quality outputs.
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Vi tri, Trach nhiém & va Cac cong viéc chinh/ Roles, Responsibilities & Typical Activities
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Doc va dién giai cac ban vé kién tric va két cAu dé thu thap thong tin can thiét

Doc va dién giai cac thong sb k¥ thuat kién tric va cac tai liéu lién quan dé thu thap thong tin can thiét
Duwa trén théng tin dwoc cung cap, cung cap cac ban vé ma cac thanh phan duoc thiét ké hoan chinh
Két qua bao gdm céc ban vé thiét ké ky thuat Twong, San va Mai hodc cac yéu cau cu thé cha khach
hang

Xem xét cac ban vé va tai liéu dé tim I6i hoac thiéu st va dwa ra giai phap

Lwu trlr cac hd so chinh xac vé théng tin gia tri ctia cong ty

Tham gia céc cudc hop véi khach hang dé nhan phan héi vé cac dv an

Stra dbi cac tép tin theo yéu cau thay dbi ctia khach hang

Dam bao cac cong viéc da hoan thanh tuan thi theo cac huéng dan va thong sé k¥ thuat ctia khach hang

. Tham gia vao céc du an hodc hoat dong cai tién lién tuc cta cong ty
11,
12.

Phat trién k§ nang tiéng Anh dé& gép phan vao viéc cung cép dich vu khach hang tbt
Céc cbng viéc khac theo sy phan cong

Read and interpret architectural and structural drawings to gather required information

Read and interpret architectural specifications and associated documents to gather required information
Based on information provided, provide plans for fully engineered components

Outputs include engineered Wall, Floor and Roof designs and other customer specific requirements.
Review drawings and documents for errors or deficiencies and provide solutions

Maintain accurate records of valuable company information

Participate in customer meetings to receive feedback on projects

Modify files to adopt customer change requests

Ensure completed work complies with customer instructions and specifications

Participate in company continuous improvement projects or activities

11. As part of delivering good customer service, develop your English skills

12.

Other reasonable duties as assigned

Tinh chét cong viéc/ Position Characteristics

Tinh than trach nhiém /lam | C6 tinh than trach nhiém va 1am chd déi véi cac hanh ddng va quyét dinh cla
chu céng viéc minh. Khdng dwa vao hé théng phan c&p dé hoan thanh nhiém vu.

Take Responsibility / Take ownership and responsibility for actions and decisions. Do not rely on
Ownership hierarchy to get tasks done.

MiTek



Tinh than chu dong
Take Initiative

Xéac dinh céc tinh huéng can chi déng va khéng ngan ngai dwa ra giai phap;
d&t cau hdi/ hé troi; gidi quyét cac van dé, rac rbi, hodc tinh hubng mét cach
hop ly va tim céach cai thién.

Recognize situations that warrant initiative and move forward proactively; ask
questions/support without hesitation; reasonably resolves issues, problems,
or situations and look to improve.

Tinh than dong doi
Teamwork

Lam viéc véi nhém dé dat dwoc muc tiéu va két qua bang cach lang nghe va
phan hdi y kién clia cac thanh vién trong nhém ciing nhw dwa ra phan hoi
trung thuc va mang tinh xay dwng. Puwa ra quyét dinh dwa trén nhing gi tbt
nhéat cho nhém chr khdng phai nhivng gi tét nhat cho ban than.

Work with the team to achieve goals and deliverables by listening and
responding to team members’ ideas and by giving honest and constructive
feedback. Make decisions based on what is best for the team not what is best

for you.

Kha nang giao tiép
Communication sKills

C6 kha nang giao tiép hiéu qua théng qua viéc I&ng nghe tich cuc va céc
cudc déi thoai trung thwe, minh bach.
Able to communicate effectively through active listening and honest,

transparent conversations.

Giai quyét van dé
Problem Solving

Kha nang xac dinh va mé ta van dé, dwa ra cac lwa chon thay thé va danh gia
duoc dau la giai phap tét nhat.

The ability to identify and define a problem, generate alternative options, and
evaluate a select the best solution.

Yéu cau can thiét/ Essential Criteria

Trinh d6 / Kinh nghiém

Qualifications / Experience

Tét nghiép Pai hoc hodc Cao dang

Trinh d6 tiéng Anh (CEFR) A1 hodc twong dwong
University or College degree

English level (CEFR) A1 or equivalent

Kién thirc va ky ndng ky
thuat

Technical knowledge and
skills

Ky nang doc ban vé cong trinh

C6 kién thirc vé céc bién phap thi cong

C6 kha nang hoc cac chwong trinh phdn mém méi
Construction plan reading

Construction method knowledge

Ability to learn new software programs

Dich vu khach hang

Customer Service

Hiéu va c6 kha n&ng thé hién dich vu khach hang tot

Understand and be able to demonstrate good customer service
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— M6 ta vi tri / Position Description
Chirc danh cong viéc Dw toan vién cbng trinh
Position Title Construction Estimator
B phan/ Phong Van hanh
Division Operations

Bao cao cong viéc cho Truwdng nhém

Reports to Team Leader

Bao cao truc tiép Khéng

Direct Reports Nil

Bao cao gian tiép Khéng

Indirect Reports Nil

Dong nghiép Nhan vién thiét ké két cau g6, Nhan vién thiét ké phéi canh kién tric 3D, Hoa
Colleagues vién kién trac

Timber Structure Designer, 3D Rendering & Visualization Technician,
Architectural Draftsperson

Loai hop dong Hop Bong Toan Thei Gian
Contract Type Full Time Employment

Ho so’ cong viéc
Job Profile

Estimator |

M6 ta cong viéc/ Job Description

Lam viéc trong mot moéi trwng nang dong, vui vé va cd nhip doé nhanh, dw toan vién céng trinh chju trach nhiém
vé viéc woc tinh va tinh todn chi phi nham hd tro' cac khach hang hoat déng trong nganh xay dwng trén toan cau
théng qua viéc cung cép kip thdi va chinh xac cac tai liéu cong trinh.

Dw toan vién cong trinh ddi hdi phai c6 kién thirc vé quy trinh xay dung, cé kha néng hoc hdi cac bién phap thi
cobng mai va kha nang cha y dén chi tiét cao.

Kha n&ng ap dung tw duy phan bién va s tw tin d&t cau hai dé tranh sai 1dm déu quan trong vi vai trd nay doi héi
két qua dau ra chat lwong cao.

Working in an energetic, fun and fast paced environment our Construction Estimators are responsible for a range
of quantification and calculation activities that support our global customers operating in the construction industry
through the timely and accurate delivery of construction documents.

Construction Estimators require an awareness of the construction process, an ability to learn new construction
methods and have great attention to detail.

The ability to apply critical thinking and having the confidence to ask questions to avoid mistakes are both important
as the role requires high quality outputs.

A5 Building, Parcel A5, E-Office Park, Sang Tao Street, Tan Thuan EPZ, m
Tan Thuan Dong ward, District 7, HCMC. VIETNAM

Tel: 028.36207740 | Fax:028.36207743 | Tax1D: 0310241887



Vi tri, Trach nhiém & va Cac cong viéc chinh/ Roles, Responsibilities & Typical Activities
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10.

Doc va dién giai cac ban vé kién tric va két cAu dé thu thap thong tin can thiét

Doc va dién giai cac thong sb ky thuat kién tric va cac tai liéu lién quan dé thu thap théng tin can thiét
Duwa trén théng tin dwoc cung cap, cung cép gia tri wéc tinh hodc sé lwong san pham

Két qua bao gébm Héa don nguyén vat liéu, Don dat hang, Pon dat hang thay doi, Béo gia ban hang hoac
cac yéu cau cu thé cta khach hang

Xem xét c4c ban vé va tai liéu dé tim I6i hodc thiéu sét va dwa ra giai phap

Lwu trlr cac hd so chinh xac vé théng tin gia tri ctia cong ty

Tham gia céc cudc hop véi khach hang dé nhan phan héi vé cac dv an

Stra dbi cac tép tin theo yéu cau thay dbi ctia khach hang

DPam bao cac cong viéc da hoan thanh tuan thi theo cac huwdng dan va thong sé ky thuat ctia khach hang

. Tham gia vao céc du an hodc hoat dong cai tién lién tuc cta cong ty
11,
12.

Phat trién k§ nang tiéng Anh dé& gép phan vao viéc cung cép dich vu khach hang tbt
Céc cbng viéc khac theo sw phan céng

Read and interpret architectural and structural drawings to gather required information

Read and interpret architectural specifications and associated documents to gather required information
Based on information provided, provide estimated values or quantities of products

Outputs include Bills of Materials, Purchase Orders, Variation Orders, Sales Quotes, and other customer
specific requirements

Review drawings and documents for errors or deficiencies and provide solutions

Maintain accurate records of valuable company information

Participate in customer meetings to receive feedback on projects

Modify files to adopt customer change requests

Ensure completed work complies with customer instructions and specifications

Participate in company continuous improvement projects or activities

11. As part of delivering good customer service, develop your English skills

12.

Other reasonable duties as assigned.

Tinh chét cong viéc/ Position Characteristics

Tinh than trach nhiém /lam | C6 tinh than trach nhiém va lam chu dbi véi cac hanh dong va quyét dinh cua
chu céng viéc minh. Khong dwa vao hé théng phan c&p dé hoan thanh nhiém vu.

Take Responsibility / Take ownership and responsibility for actions and decisions. Do not rely on
Ownership hierarchy to get tasks done.
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Tinh than chu dong
Take Initiative

Xéac dinh céc tinh huéng can cha déng va khéng ngan ngai dua ra giai phap;
d&t cau hoi/ hé tro; gidi quyét cac van dé, rac réi, hoac tinh huéng mét cach
hop ly va tim cach cai thién.

Recognize situations that warrant initiative and move forward proactively; ask
questions/support without hesitation; reasonably resolves issues, problems, or
situations and look to improve.

Tinh than dong doi
Teamwork

Lam viéc véi nhom dé dat duwgc muc tiéu va két qua bang cach lang nghe va
phan hoi y kién ctia cac thanh vién trong nhém ciing nhw dwa ra phan héi trung
thwe va mang tinh xay dwng. Bua ra quyét dinh dwa trén nhivng gi tét nhat cho
nhém chi khéng phai nhirng gi tét nhat cho ban than.

Work with the team to achieve goals and deliverables by listening and
responding to team members’ ideas and by giving honest and constructive
feedback. Make decisions based on what is best for the team not what is best

for you.

Kha nang giao tiép

Communication skills

C6 kha nang giao tiép hiéu qua théng qua viéc I&ng nghe tich cuc va céc
cudc déi thoai trung thwe, minh bach.
Able to communicate effectively through active listening and honest,

transparent conversations.

Giai quyét van dé
Problem Solving

Kha nang xac dinh va mé ta van dé, dwa ra cac lwa chon thay thé va danh gia
duoc dau la giai phap tét nhat.

The ability to identify and define a problem, generate alternative options, and
evaluate a select the best solution.

Yéu cau can thiét/ Essential Criteria

Trinh d6 / Kinh nghiém

Qualifications / Experience

Tét nghiép Pai hoc hodc Cao dang

Trinh d6 tiéng Anh (CEFR) A1 hodc twong dwong
University or College degree

English level (CEFR) A1 or equivalent

Kién thirc va ky ndng ky
thuat

Technical knowledge and
skills

Ky nang doc ban vé cong trinh

C6 kién thirc vé céc bién phap thi cong

C6 kha nang hoc cac chwong trinh phdn mém méi
Construction plan reading

Construction method knowledge

Ability to learn new software programs

Dich vu khach hang

Customer Service

Hiéu va c6 kha n&ng thé hién dich vu khach hang tot

Understand and be able to demonstrate good customer service
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